Exercise in Writing with an Objective, Reporting Voice 
(i.e. Passive Voice)

Often scientific and technical documents obscure the personal opinion or action in favor of an objective perspective that favors object and ideas as agents in the text. Grammatically, that means the text is often written with passive sentences. Also, it often means something other than the author  or an individual is the subject of sentences. 

The goal of this exercise is to convert these two passages into the “Objective, Reporting Voice”:


Example #1:
I. Introduction 
Technical Communication covers a broad range of work. The next time you read a set of directions or an information pamphlet most likely a technical communicator has written that piece of work; these types of examples show you the forms that technical communication comes in. There are several tools and skills that are required of a technical communicator. 

The purpose of this memo is to report on the information we have gathered on technical communication. My Intended Audience is my professor and anyone interested in learning about technical communication, its forms, and skills. 

The information that I received was from different sources, such as: 
·         Society for Technical Communication, and including Job Listings found on website. 
·         Occupational Handbook Website 
·         Podcast Interview with Karen Schriver 
Since I have just begun a technical communication class and not researched heavily into this subject, I will only provide information that I gained from other sources. 

I will cover three main areas for my collected data, those are: What is Technical Communication, what forms does technical communication take, and the tools and skills required for this type of career. 


Exercise #2:

I.    Introduction 
Technical communication it is the guidance we all receive on a daily basis, and refer to whenever we may be in doubt.  Technical Communication plays a large roll in each job we have.  For example, a high school student just began working at subway, although he cannot remember how to make all of the sandwiches; so, as a reminder for the young man, the manager places directions for each sub above for him to refer to while working.  Those directions that guided him throughout his day are considered Technical Communication. 

I am reporting this memo in order to fulfill the requirements set by the Technical Communications department of San Antonio College downtown. I will report to you the information gathered thus far in the semester.  I will be answering three questions: what is technical communication, what forms technical communications takes, and what tools and skills are needed to produce it. 
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